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IRS regulations require that businesses report payments for services to non employees 
each year if the total payments for the year are over $600.00. Such payment are reported 
on form 1099 with copies sent to the recipients as well as the IRS. Recipients are required 
to provide to the payer their proper name, address and taxpayer identification number 
(social security number or business taxpayer identification number) by completing, 
signing and providing you a copy of form W-9. 
 
During the year, keep copies of W-9s on hand. Before paying a non-employee, make 
sure that they have provided you with this completed form. If they refuse to complete 
and sign this form, you must withhold taxes from them in the amount of 28% of the 
payment. If this happens, report this to us and we will advice on how to remit the taxes. 
 
If you are using Quickbooks, we recommend that the name, address and tax number be 
immediately recorded in the recipient’s record on Quickbooks. In your Quickbooks 
records, these recipients should be categorized as “venders” and the box “Vender eligible 
for 1099” should be checked. If you have categorized them as “other”, you should edit 
their account and change them to “vender”. 
 
If you make the payment directly to a corporation, you do not need to do a 1099. The 
check must be issued to the corporation for this to apply. 
 
Typical examples of potential 1099 recipients would be cleaning people, casual 
temporary help, consultants, attorneys, and subcontractors. 
 
Payments made for equipment and supplies do not require a 1099. 
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